
rocygapcrnerrrloe 6ro4xe'ruoe c''equaJrr{]}nporBaHHoe crarlrroHapHoe yqpe}KAeHHe
coql{aJrbHoro 06c.rryxl{BaHIdfl rpa}I(AaH rrorx(rrJroro Bo3p a,cra r.r r{HBaJrr{AoB

).TBEPXAEHO
rrpr,rKa3 oM Ar4peKTOpa

fuccy co fnBI4

fIOJIO}KEHIIE
q crpyKTypHoM n oAp a3,r{eJr eH rru <<Ita4 ponan c,uyrx6a>>

1. O6rqlre [orox:eHuq
i ' 1' KaapoBat cnyx6a (nanee - KC) lrBrserc.f, crlpyKrypHbrM roApa3AeJreHr4eM fECCyco flltsI4 <cyp,Jnrxznfxufr IIHI4D (Aa'ee - yqpelr(AeHr4e.).
1.2. KC noA..rzurellcr qaMecrrrreJrro AHpeKTopa uo o6'Ir4M BonpocaM yrrpexAeHrz_s.
1'3' Pa6oruuxz KC Hi*Haqaro'rcjt 14 .r"uo6orullarorc-r or saHaN4aeraofi .uoJrx{Hocrr4
Irpr{Ka3oM AIzpeI(Toplt yqpe)KAeHufl B coorBerrcrBrrrr c 4eficrnyroulr4M TpyAoBbrM
3aKoHoAarertcrs(lN{.
1'4' KC co3raeTct a qenblo o6ecleqeHax opfaHr{3arlr4r.{ rpyAoBbrM pecypcaMr4,
KoN'{rIJIeKToBaHr{-f, KaIlpaMI4 rpe6yel,rux rrpo(teccuit u xna.rrucpkrKa1iuv B coorBercrBrrr{ e
3aAarla^ilI4 14 Hatrrpauelll{eM ee Ae.{TeJrbErocrrr. paspa6orxz ra4ponofi rroJrgTr,rKr4
yqpex(AeHzx, co64ro AeHkrfl rpaB, Jlbror LI rapaHTlrff pa6orHr,rKoB 

" o6rru"tr4 TpyAoBoro
IrpaBa, a rax>xE IleAeHI4-tr I(allpoBolo AeJro.rrpoa3BoAcrBa B coorBercrBr4l4 c
3ar(oHoAarellcrnclu p@.

1.5. B csoefi netrrgrrb'roc:rr4 crpyKrypHoe ronpa3AeneHr4e pyKoBoAcrByerc.r:
- Koscrnryqaefi P(D;
- Tpy4onrrrr,r r<oAekcou p@;

- Se4epanbHbrMr4 paxoHal,rz p@;
- yKa3aMr{ z pacnop_DKenr4.flMz flpe:lz4enra p@;
- rro QTaHOBJreHr4f, Mrr 14 p acnoprr(eHr4_sMz ][Ip a szrerlb crn a p @ ;- focyaapcrneHgofi czcreuofi AoKyMerrrarlr4 oHHoro o6ecne.{eHz-s ynpaBneHr4,(fcfov);

- rocyAapcrseHurrMz oraluapraMrr (fOClt');
- HopMarrrBHbIMI4 4xran'tu, paspa6oraHHblMr4 r4 yrBep)KAeHHbrMr4 pocapxuuorrr;
- [epeqHf,vz rutropbrx ynpaBJreHqecKax !;oKyMeHTOB;
- npaBl4JIaiun ne21elrufl u xpa]i'eHufl TpyAoubIX KHrrxeK, rr3roroBJr eH:vtfl 6raHKoe rpy4onofi
r(Hnlr{Krr rz o6ecne.q eHvfl zNru pa6oro4aretefi;
- r4HcrpyKqureii [o 3aroJrr]eHr4ro rpylloBbrx KHkrxeK;
- Vcranou yqpex(AeHr4f, ;
- JroKaJrbrrbrMrI HOpMaTABTIbTM u aKT aMLI;
- rIpI4Ka3aMLr 14 ykasanz-aMl4 AI4peKTopa )/qpexreHrzx, Kouzrera corlr4aJrbHofi sarqu*r
rr ac e Jr eHrrx B onrorpa4Orcofi o6l acrH, H acrorrrlr4u llonoxeHzeM.
1.6. opnrr'rHaJr r{aororrqero llorox< eHvrs.xpaHr4rc, n KC.



2. Crpyxrypa rroApa3AereHuq

2.1. Crpyr<rypy, rurarHoe pacnr4caHkre kr r{r4creHHocrb IIOApa3AeJreHr4r yTBepxAaeT
Ar4peKrop yqp ex(AeHu.f, .

3" OcHosHbre 3a.Aaqu

3 ' 1 ' Brr[oJIHeHHe paSoru ro KoMrIJIeKroB HZro yqpexAeHaf, rpe6yervmrx npo6ecczfi,
cilellr4anbno crefi z rsarrrzd uxauuit .

3.2. OcHosHrle sFAa.rz rroApa3le rreHr4fli
- coB eprxeHcTB OBpHr4r3 lIpoue c coB ynp deleurzx ;
- no46op, or6op, ilprreM Ha padory kr pl,eerdHoBKa KaApoB;
- yqeT Jrrzr{Horo cocraBa pa6orHzxoe;
- co3AaHI4e pe3epBa KraApoB Anlt BbIABI4)I(eIfr4q Ha Bsrruecro-sulze AoJr)KHocr?r;
- o p raHrr3 auufl n p o B e,q e r{ Lrfl ar.r: e cr ar\uw p, a6 o rn ar<o n ;
- opraFII43arJLrs- paSorr'r no upo0eccrroHarbnofi no.rporoBKe r4 nepenoAroroBKe KaApoB;
- BeAeHr4e KaApOBOfO AeJronpQr,r3BoACTBa ;

- ocyqecTBJIeHI4e BOIZ HCI(O|O yrleTa.

4. (Dynnquu

R Synr<qzr4 qrpyKrypHoro noApa3Ae rreHufl. B)(oAr4r:
4'1' oupe4eleuzP u pazpa6orKa xa4ponofi rroJrr4rr4Kr4 rr crparervrn B coorBercrBrzr4
Hanp aBneHr{eM AerTeJrbHo crH yrrpexqeH y,[.fl. u cs epofi e e Ae.rrrenbHo crr,r.
4. 2 . @ opnar4p oB aH Lr e rrrarHoro p acnr4caHr.rs yqp e)KAeHr4.s.
4.3. OupeAeneuud rerlryrqefi norpe6Hocrz B nu4pur,.
4 . 4' fro n6op KBantz$zqupon aHHbrx crerlr4aJrrzcroB ryreM :

- unsopn'rupoBatrvlfl pa6orHizt<oB yqpex re:Hnflo6 ulreroqLrxafl,BaKaHcr4.sx;
- pa3MeueHvrfl n cpe4creax MaccoBofi un$opMaqr4rr o6r.serenuit o eaxaHavflx:
- o6paqeHvrfl B opfaHr,r clyxr6rr 3aH.{Tocur4;
- B3aaMoAefrcrezd c yue6nuMr{ 3aBeAeHrzrMr{;
- nprreMa rpa)KAaH no BonpocaM rpyAoyclpofrcrna
4'5' Ito^'tnnerro$auze yqpexAeHlrr-f, ueo6xogzr\rbrMr{ KaApaMr4 B coorBercrBura
KpI4Tepa-suz or6opa I4 oueHKofi naHzuaeN4oro rrepooHaJra, B ToM rrr,rcJre:
- nepeMeqeHrre p S6ornzro B BHyrppr yqp exAeHrz.f, ;
- npl{eM ua pa6or1r, HoBbrx pa6orHzxon.
4'6' foxyMeHraJlsHoe orfoprraJleHze rlpr4eMa, rrepeBora r4 yBonbH eHufl pa6oruzroB B
coorBercrBvrlr Q rlry4onLrn'r 3al(oHoAareJlEcrBona - oQopMJreHr4e rpyAoBbrx AoroBopoB cpa6oruuttan'lu n fisMeHeHZfi K HI{M, noAroroBKa npr4Ka3oB rio Jrrrr{HoMy cocr aBy kr
ocnosHofi re'srenbHoorl{ yqpex(AeHutl, EieAeHr4e Jrur{Hbrx Aen pa6oruuxoB kr [I4rIH'IX
xaprouex T2.
4'7 ' BeaeHIze pa6lprbl c rpyAoBblMrr KHa)IKaMrr, B ToM r{r4cre ilpr4eM TpyAoBbrx KHrD,.eKor fIpLIHIzMaeMbIX ua pa6ory pa6o'rru4Kon, vx yrrer, xpaHeHl{e, 3arIoJIHe H;[le. a rarcKe
BbrAarra npa np eKp alleHr.{r4 Tpy4oBbrx ornoureuaft .

a3IATIEIOfO BI,IIa OTrreToB.

{ropnaleune npr4Ka3oB o npeAocraBJreHr4t4
yrler KorlrrlecrBa I4crIoJIb3oBaHHbIX lnefi



4.I0. OQopnanerlrae u yr{er cryxre6Hrrx r(oMaHALrpoBoK (no4roronxa rpr{Ka3oB v
cryxe6Hbrx ).AociloBepenzfi ).
4.1I . BeAeune y.Xera JrrrQTKoB r{erpyloclroco6noc'ru.
4.I2.llo4roronK1 vr BbIAarIa c[paBoK o 3aHuMaennofi AoJr)KHocrvr kr rrepr4oAax pa6orur n
yrrpelKAeHH14.

4 . 1 3 . B s aranr o4 e ft 0repr e c op laHr.r3 ar\r4flMLt;,:

- arpaxoBblMl{ (ovrrrauuxl,ut B uacrr rtoAaqu cne4eHzfi Ha oQopunenue rroJrucoB
o6-ssaremlroro Me.qI4IIIaHeKoro crpaxoBaHr,rx (OI\4C) 

" 4o6poaonbHero MeAr,ruraHcKoro
crpaxoBannx ([N[C);
- BOeHHbIMII KOMI4AAApLIaTAMI4 IIO BOnpOCaM IOOTaHOBKI4, CH-STI4.[ C BOLIHCKO|O yr{eTa
p a6 orHzro n oprafru 3itrJvrv, HX yrrera r4 rrpeAocraBJreHur orr{eroB ;

- [eHcI4oHHbrMr{ Sou4aura B rlen.flx rrp,oAocraBJreHr4.rr AoKyMeHToB .qnf, H3roroBJreHvrs.
cTpaxoBbrx cBr4AeTeJr.baTB focyAapcTBeHlHofo rreHc;r4oHHofo cTpaxoBaHufl;
- yueduulru sane[eH]{rMr4 u Ap.
4.I4, flo4roronrch rca4poeofr 4oxyMeHT€rrlr4r4 Anr rrepe4;a-tv B apxr4B yrrpexAeHvrfl. 1.nfl
Aarrnefi tuefo xpAHeHr{r.
4.15. flo/lroroeKa MarepI4aJIOB An.s [peAoraBJreHr4x pa6orur4KoB K nooqpeHraro.
4.16. Ilo4roron$a i\larepuanoB Anf, r'pr4BneqeHr4.rr pa6ornnxon K Ar4cqr4rrnr{napnofi
OTBCTCTBCHHOCTH.

4.11. Konrpom ga c;o6.luoAeHr4eM AvrcL\vrrrnunbr rpyAa r,r BbrrroJrHeHLreM pa6oruvralru
lpaBl4n BHyrpeHHefo TpyAonofo paQ[oprrAKa r4 r{Hbrx JroKaJrbHbrx HOpMaTrrBHbrx aKToB.
4. 1 8. Oprauzsaqr.[q nru4HcKoro yqera pa6iorunxon
4.19. I{oucynrllzpoBaHl4e pa6ornnroe opraErr43aurrr4 rro BonpocaM rpyAoBoro
3aKoHoAareJIbcrBA, B ToM qr4cJre rI orBerr,I Ha 3arrpocrr, xalo6rr, o6parqeHvrfl..
4.20. flnauupoBal{I4e uyqaerr4e B Mepon\)vflTuflxrro arrecrar\r4vr, K KoropbrM orHocrdrc-f,:
- paspa6orxa rpalpuKoB, Ha ocHoBaHr4H x:rlropbrx npoBoAr4Tcfl arrecrarlu{;
- raHQopvrauuoHHoe oSecne.Ienue (osnaKoMlreHrlre a npr4Ka3aMr.{, c6op ueo6xo4znrtrx
AoKyMe Hron (xo4ar ailctu, xap aKTepucrra rc) ;

- KoHTponb 3a xoAoM npoBe,4eHns. arrecrallr4a, BbrrloJrHenufl peureuufi arrecraqnonHofi
KOMI4CCI414.

4.2I. YcrauonneHue no:rpe6uocrr4 B rroErbrrrreHntr KBlTrnSuxaquu. ileperorroroBKe r,rJrr4

o6y'reHuIz pa6orr-1uxc)B, AoKyMeHTaJrbHoe oSoprunr3Hrde HanpaBneHLrfl Ha o6yueHze.
4.22. OoprrupoB4Hne ?I noAloroBKa pe3epBa KaApoB AJrf, BbrABr4xeHr4r Ha Bbrrrrecro.fl[Ir4e
IIOJIx{HOCTI4.

4 .23 . AnarHs reK'jyrleorrz KaApoB.

5. Bsaul{olefic:lnue

llo4pas4eJleHze B Irpoqecce BbrrroJrHeHzrx QynnrJrri4, Bo3JroxeHHbrx Ha Hefo,
B3aHMoAeficreye1:
5. 1. Co BceMH crpyKlypHbrMr4 rroApasAer.eH?rflMrd,
5.1,1. llo nonpochv nolyrreHzq:
- rareleHrafi;
- o6r.scnrarenbHbXx 3 a nr4cor(;
- JrHcrKoB nerpylocnoco6Hocru.
5 .L2. llo nonpocaM lrpeAocraBJreHr4-f, :

- crrpaBoK;



- Bbrrrr4c oK, Korrr{ft 3 arrparrrr4RaeMbrx AOKyMeHTOB.
5 .2. C 6yxralre piaeii;
5 .2.1 . ITo nonpocaM n.peAocraBrreHr4, :

- xonuu npuxasoB rro lr4irHoMy aocTaBy;
- ra6er.s yr{era crpyKrypHoro rroApa3leneuzs KC;
- JrHcrKoB BpeMeHHofr uerpy;Iocnoco6uooru pa6oluuron;
- AoKyMeHToB An.4 o dl opnaneHr4_{ cnyxe 6urrx r(oMar{AHpoBoK.
5 .2.2. llo eonpocurM rroJryrreHlr-fl :

- uH$opiraa\vrvr o Sapa6oruoii nlare pa6o:rnuron.
5 . 3 . c o crpyKrypHbrM noApa3neJreHr4eM << flp ae ono r: o6cry>x prBaHare :
5.3.1. lno noupoc4nr nonyqer{H.{:
- pa36trcl{euuu 4efictnyrouero 3aKoHoAal'eJrbcrBa r4 nop.f,AKa ero npr4MeHeHr4{.
5 .3 .2. llo nonpoc{rvr npe4ocraBleHr4.s :

- npoeKToB AOKyMeHTTCB An.rr cofJraooBaHr4s.

l. a . c o crpyKrypHbrM noApa3AerreHr4eM <,{eronporrr3BoAcrBo)) ;

5 .4.1 . flo eonpocaiu:
- perl4crparJupr E|xo4,xu1efi v ncxo4xuiefi Koppr3cnoHAeHrlr4r4, npzK€r3oB no o6rqeft
AerTeJrbHocTrr;
- oT[pauKH Irr4CeM 14 lrHbrx AOKyMeHTOB;
- nepeAaqrT IoKyMeHTOB Ha apxkrBHoe xpaHeHr.{e.

6. Ilpana H o6qsaHHocrrt

6.1. Pa6orHr{Ktr crpyK'rypHoro rrorpa3AeilroHrr.s KC znaeror npaBo:
- B3al4MoAeficrsoBarb rlo BolrpocaM, orHocfltqr4Mc.f, K KoMrreleHr{r4r4 noApa3AeJreHr4r, c
ApyrHMI4 no/Ipa3AeJIeHHrrMI4 yrlpelKAeHllf,, rocyAapcrBeHHbrMr4 n MyHr4rrr4rraJrbHbrMrz
opfaHaMH, a TaK)K(E Apyft4 MH opfaHr43ar\kr5:Mkr;
- rpe6oea$ or B(rex crpyKTypHbIX noApa3Ae rreuwit Marepr4anbr kr cBeAeHr4.f,,
neo6xo4tzMble AJI.f, BbltroJlHeuax cpynxqzir, nosnolKeHHbrx Ha rroApa3AeJreHr{e;
- KoHTponapoBarb co6nrc4eru4e rpyAoBoro 3aKoHoAareJrbcrBa B yqpe)KA eHHLr, a raK6e
AaBarb pa-rrxcnetrux ro [pI{MeHeHIzro HopM Tpy4onoro KoreKca pO kr aHbrx
HopMarr4BHbrx aKTOB;

- npeAcraBJl-f,Tb npeAno)KeHl4t ro [oBbrrneHr{ro eSrfercrvBHocrr4 r4 coBeprTreHcrBoBaHr..rrc
retreJlblJocrH nce{ noApa3Aer'elc.ufr yqpexAeHLrflB.c'aar.[r, orHoc-flrqeficr K KoMnereH|Iupr
noApa3l{eneHprfl;
- IIpeIcraBr{TeJIboTBO.Barb R ycraHoBJre]F{HOM rrcfp.f,AKe or uMeHr{ yqpe)KAeHr4' rro
BonpocaM' orHoc-trUII4NIc-s K KoMrrereHI{HI4 noApa3AeJIeHI{.f,, B ToM qr4cJre v no BorrpocaM
no46opa nepcoHaJXa;

ro ruqHoMy cocrarly, nbrAaniaeMbre pa6oruuxaM yr{pex AeHLrfl.6 'ypr{oro noApa3Ae rretHprflKC o6.qgaHbr:
lcrb rrepcoHaJrbHbrx ,4aHHbrx pa60ruzrcoB rrpr4 ux o6pa60TKe;

- co6nro4arb B ceopfi pa6ore HopMbr 4eficleyro[]ero 3aKoHoAareJrbcTBa.

7. C)reercrBerrHocrb

crpyr<rypHoe noApa:3AeJreHr4e KC Frecer orBercr.BeHHocrb:



Paspa6oral:

Pyxono4rareru xa,,[popofi cnyxc6u

CornacoeaHo:

IOpucxoHcyrrbr

7.L 3a uecno$epeMegHoe H HeKaqecrBeHHoe BhrrroJrHeHr4e Bo3Jrox{eHHbrx Ha
noApa3AeJreHue 3flAaq.
7.2. 3a ueco6nrcluenrae gaKoHoAareJrbcrrla n odnacrz rpyAoBoro rrpaBa.

pQoHaJrbHyro oTBeTcTBeHHOCTb B rrpeAeJrax
x rpyAoBbrM AoroBopoM, sa co6rroAeHl4e

o pacropfAKa yr{pex AeIJkrs.
lpuBner{eHbr K OTBeTCTBeHHOCTT4 B CJIrraflX

I4 B nop.flAKe, npefiycMoTpeHHoM SaKOHOAaTeJrbCrSO\,r P@.

O.-fl. Eo6poBa

IO.A. Torcapr


